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Mission Statement

Bonnie Joseph Academy of Cosmetology & Barbering is proud of its strong record in education

and student achievement.

Our programs are designed to prepare graduates for the State Licensing Examination and to

enhance employment opportunities in the cosmetology and barbering industry.

The Academy is dedicated to providing comprehensive training that equips students with both

technical proficiency and professional confidence.

Bonnie Joseph Academy of Cosmetology & Barbering does not discriminate in its admissions or

educational practices on the basis of sex, age, race, color, religion, or ethnic origin.

Educators & Staff

Mrs. Tamera Trunnell
Alivia Rasmuessen
Emily Holmes
Dianna Tamayo

Anna Wolfgramm

Elsie Trunnell

Sarah Trunnell

Toby Holmes

Terri Witt

Ava Magee

Mr. William Wolfgramm
Mrs. Elsie Trunnell

Jill Anderson

Mrs. Anna Wolfgramm
Lorraine Searing

Premier CPA

Campus Director, Financial Aid Officer, Substitute Instructor
Lash and Brow Instructor

Master Esthetics Instructor

Cosmetology Instructor

Cosmetology Instructor

Cosmetology Instructor

Cosmetology, Nails, Instructor

Barber Instructor

Substitute Educator guest artist

Manager of Marketing & Advertising

Recruitment, Advertising, Barber Instructor, Advisory School Board Member
Cosmetology/Nails Instructor, Advertising, Advisory School Board Member
Finance Office, Advisory School Board Member

Head of Education, Cosmetology/Barber Instructor, Advisory Board Member
Office Manager

Accounting Firm
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Welcome!

Welcome to Bonnie Joseph Academy of Cosmetology & Barbering!

This catalog is designed to inform, protect, and prepare students for successful participation in
their chosen program and for entry into the cosmetology or barbering profession. It outlines
school policies, expectations, procedures, and academic requirements.

Students are encouraged to visit the Academy’s online platforms for announcements, events,
and updates:

Instagram: Instagram

Website: www.bonniejosephacademy.edu

Facebook: Bonnie Joseph Academy of Cosmetology & Barbering

At Bonnie Joseph Academy, equal emphasis is placed on professional development and
technical skill. Students are expected to demonstrate professionalism in appearance, conduct,
attendance, and academic performance throughout their enroliment.

Campus Information

Bonnie Joseph Academy of Cosmetology & Barbering is located in downtown Heber City, Utah.
The Academy offers a modern, fully equipped facility designed to support hands-on learning in a
professional environment.

Campus Features include:

e Reception area and student waiting lounge

Clinical floor with 26 styling stations

e Six nail stations and six pedicure stations

e Four shampoo bowls, three dryers, and three facial beds
e Two classrooms and two restrooms

e Student break room with refrigerator, microwave, vending machines, and seating

BJA School Catalog 4


https://www.instagram.com/bonniejoseph.academy/
http://bonniejosephacademy.edu
http://www.bonniejosephacademy.edu
https://www.facebook.com/Bonnie-Joseph-Academy-of-Cosmetology-and-Barbering-270489926390228/

e Administrative offices and instructor workspace

e Classroom projector and laptop access

e On-site library with professional reference materials

NACCAS Annual Report Outcome Rates Rate

Graduation Rate
Placement Rate

Licensure Rate

82.35%
90.91%
100%

Program Overview and Objectives

Bonnie Joseph Academy offers a variety of well-organized programs tailored to the
beauty and barbering professions. Programs Offered:

Licenced Programs Hours
Cosmetology

Master Barber

Master Hair design

Master Esthetics

Basic Esthetics

Lash & Brow

Nails

1250
1000
1000
1200
200
270

300

Permit Programs Hours

Barbering 130
Haircutting 150
Chemical Services 270
Facial Hair Removal 50

BJA School Catalog 5




Program Overview and Objectives

Bonnie Joseph Academy of Cosmetology & Barbering offers a variety of licensed and certificate
programs designed to prepare students for professional careers in the beauty and barbering
industries.

Each program is structured to provide a balanced combination of theory instruction and
hands-on practical training. Curriculum outlines and daily lesson plans ensure that all subjects
are taught in proper sequence and align with state licensing requirements.
Programs are designed to help students develop the following competencies:

e Professional work habits and industry readiness

e Proper sanitation, safety practices, and infection control awareness

e Strong customer service skills and professional communication

e Technical proficiency aligned with state licensing standards
Faculty regularly evaluate and update program content to reflect current techniques, products,

and industry practices. This ensures students receive relevant, modern education that supports
long-term career success.
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Licensing and Accreditation

Bonnie Joseph Academy of Cosmetology & Barbering is licensed and regulated by the Utah
Division of Occupational and Professional Licensing (DOPL).

Utah Division of Occupational and Professional Licensing
160 East 300 South, P.O. Box 45805

Salt Lake City, UT 84145

Phone: (801) 530-6628

Website: https://dopl.utah.gov

The Academy is authorized to offer programs in cosmetology, barbering, esthetics, nail
technology, and related permit programs in accordance with state regulations.

Bonnie Joseph Academy of Cosmetology & Barbering is accredited by the National Accrediting
Commission of Career Arts & Sciences (NACCAS).

National Accrediting Commission of Career Arts & Sciences (NACCAS)
3015 Colvin Street

Alexandria, VA 22314

Phone: (703) 600-7600

Website: www.naccas.org

For licensure: For Permits:
Cosmetology Barbering

Master Barber Haircutting

Master Hair Design Chemical Services
Master Esthetics Facial Hair Removal

Basic Esthetics
Lash and Brow

Nails

BJA School Catalog 7


https://dopl.utah.gov
http://www.naccas.org

Admission Requirements

Bonnie Joseph Academy of Cosmetology & Barbering seeks motivated students who
demonstrate professionalism, responsibility, and a commitment to completing their chosen
program.

The Academy does not recruit students who are currently enrolled in, or admitted to, another
school offering a similar program of study.

Required Documentation
Applicants must provide the following documentation prior to enroliment:

e High school diploma, GED, or state-issued secondary credential

e Equivalent documentation for homeschooled students demonstrating completion at a
diploma or GED level

e Valid government-issued photo identification

Diplomas earned outside of the United States must be translated into English and evaluated for
U.S. equivalency.

Training Agreements (Current High School Students)

Students currently enrolled in grades 8—12 may attend under an approved training agreement
between Bonnie Joseph Academy and their school district or educational entity.

Students participating under a training agreement must:

e Maintain a C+ average or higher

e Be on track for high school graduation

Students enrolled under a training agreement are not eligible for federal financial aid until they
have received a high school diploma or equivalent. Once graduated, students may re-enroll as
post-secondary students.

Students who do not complete high school are not eligible for re-enroliment until a diploma or
GED is obtained.
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Minimum Age Requirement

e Minimum age to enroll is 14 years old, as permitted under Utah law
e Students under the age of 18 must have an active training agreement

e Students enrolling in permit programs must be at least 16 years old

Veteran Students

Veteran students must submit all prior training transcripts in accordance with Veterans Affairs
requirements, regardless of whether transfer hours are requested.
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Cosmetology 1,250 hours
Master Barbering 1,000 hours
Master Hair Design 1000 Hours
Master Esthetics 1,200 hours
Nail Technology 300 hours
Lash & Brow 270 hours

Licensing Requirements

Completion of an approved
cosmetology/barbering curriculum and all
required performances. Passage of the State
Board Examination with a minimum score of
70%.

Completion of an approved barbering
curriculum and required performances. Passage
of the State Board Examination with a minimum
score of 70%.

Completion of an approved barbering
curriculum and required performances. Passage
of the State Board Examination with a minimum
score of 70%.

Completion of an approved master esthetics
curriculum and required performances. Passage
of the State Board Examination with a minimum
score of 70%.

Completion of an approved nail technology
curriculum and required performances. Passage
of the State Board Examination with a minimum
score of 70%.

Completion of an approved Lash and Brow
curriculum and required performances. Passage
of the State Board Examination with a minimum
score of 70%.
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How to Enroll

Enroliment at Bonnie Joseph Academy of Cosmetology & Barbering follows a simple
admissions process designed to ensure students understand program expectations and
requirements prior to beginning classes.

Enroliment Steps

1.

Submit an Application
Applicants must complete an application through the Academy’s secure online portal.
There is no application fee.

Schedule an Admissions Appointment
Applicants will meet with an admissions representative to review program options,
school policies, and enrollment requirements.

Tour the Academy
Applicants are encouraged to tour the facility to meet staff, view classrooms and clinical
areas, and ask questions about their chosen program.

Complete Enroliment Documentation
Applicants must complete all required enrollment agreements and submit supporting
documentation prior to acceptance.

Receive Acceptance and Start Date

Once all documentation has been reviewed and approved, applicants will receive an
official acceptance notification and assigned program start date.
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Program Start Dates

Classes at Bonnie Joseph Academy of Cosmetology & Barbering begin on a regularly
scheduled basis throughout the year.

Classes start on the first Tuesday of each month, unless otherwise noted.

Start dates may vary due to holidays or school closures. Applicants will receive confirmation of
their official start date upon acceptance and completion of enrollment requirements.

The Academy observes the following holidays and scheduled closures:

e New Year’s Day

e Martin Luther King Jr. Day
e Presidents’ Day

e Spring Break

e Independence Day

e Pioneer Day

e Fall Break

e Thanksgiving Holiday

Christmas Holiday (week of Christmas through New Year’s)

Unexpected closures due to weather or emergencies will be communicated through official
school communication channels, including email and phone notification.
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Re-Entry Student Policy

Former students of Bonnie Joseph Academy of Cosmetology & Barbering who wish to re-enroll
must receive approval from school administration prior to returning.

Re-Enrollment Guidelines

1. Students re-enrolling after more than 180 days from withdrawal:
o Will be evaluated under the Transfer Student Policy
o A $50.00 application fee will apply
2. Students re-enrolling within 180 days of withdrawal:
o  Will be charged according to the original enrollment contract
o Previous payments will be credited, less any refunds issued
o Credit for previously completed hours may be granted
o May be evaluated to determine appropriate program placement
3. Satisfactory arrangements for tuition and fees must be made prior to re-entry.

4. Students requesting a third re-enrollment must submit a written request to the
Education Manager for approval.

5. Program incompletes, repetitions, and non-credit remedial programs generally do not
apply to cosmetology or barbering programs.

6. Re-entering students may be required to complete a trial period or mandatory
attendance based on prior academic or attendance performance.

7. All re-entry students are required to attend orientation.

Students making satisfactory academic progress at the time of withdrawal will be considered in
good standing upon re-entry. Students not meeting satisfactory progress requirements at the
time of withdrawal will be placed on probation for one evaluation period upon re-enroliment.
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Transfer Student Policy

Bonnie Joseph Academy of Cosmetology & Barbering may accept transfer students who have
prior training in the program they wish to enter.

Transfer Credit Evaluation

1. Applicants requesting transfer credit must submit an official transcript documenting
academic grades and completed clock hours.

2. All transfer applicants will be evaluated through both practical and theory assessments
to determine skill level and program placement.

3. Additional fees may apply for textbooks, kits, mannequins, or supplies if required.

4. The Academy reserves the right to accept transfer credit for all or part of an applicant’s
prior training based on:

o Recognition by the Utah Division of Occupational and Professional Licensing
(DOPL)

o Demonstrated proficiency in theory and practical skills
o The length of time since prior enroliment

5. Tuition for transfer students is assessed at $12.50 per hour for remaining hours needed
to complete the program.

6. Allowable absence hours for transfer students are based on 6% of contracted clock
hours.

7. Acceptance of transfer hours, practical requirements, and examinations is determined
by:

o Review of the official transcript, and
o Evaluation by a Bonnie Joseph Academy instructor

8. Transfer students are required to attend new student orientation.

The Academy does not offer non-credit remedial programs.
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Distance Education Policy

Bonnie Joseph Academy of Cosmetology & Barbering offers limited Distance Education (DE) for
theory-based instruction in approved programs.

Distance Education is designed to supplement in-person instruction and is not intended to
replace hands-on training.

Distance Education Guidelines

e No more than 50% of any program may be completed through Distance Education
e All practical and clinical training must be completed in person

e Distance Education instruction is supervised by licensed instructors employed by the
Academy

e Distance Education coursework follows the same curriculum and academic standards as
in-person instruction

Technology Requirements
Students participating in Distance Education must have access to:

e A laptop or desktop computer with reliable internet access, and/or

e A smartphone with internet capability

All Distance Education coursework is delivered through the Academy’s approved online learning
platform, which provides access to textbooks, assignments, videos, progress tracking, and
instructor communication.

Virtual class meetings may be conducted through approved video conferencing platforms for
real-time instruction, attendance verification, and student interaction.

Academic Oversight and Evaluation

e Student participation and progress are monitored by instructors through documented
engagement and time logs
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e Academic performance is evaluated at regular intervals

e All examinations are administered in person under instructor supervision

Transcript and Licensure Disclosure

The number of hours completed through Distance Education will be recorded on the student’s
official transcript.

Academic achievement obtained through Distance Education may not be eligible for reciprocity
or licensure in other states.

A signed and dated acknowledgment of this disclosure will be retained in each student’s
permanent student file.
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Graduation and Licensing Requirements

To receive a diploma from Bonnie Joseph Academy of Cosmetology & Barbering and qualify for
state licensure, students must meet all graduation and licensing requirements outlined below.

Graduation Requirements
Students must:

1. Complete the required number of clock hours for their enrolled program, including:
o Cosmetology — 1,250 hours
o Master Barber — 1,000 hours
o Hair Design — 1,000 hours
o Master Esthetics — 1,200 hours
o Basic Esthetics — 200 hours
o Nail Technology — 300 hours
o Lash & Brow — 270 hours

2. Successfully complete all required live model services, mannequin work, practical
performances, and evaluations.

3. Maintain a minimum 70% grade point average in both theory and practical coursework.
4. Pass the Academy’s final written examination with a minimum score of 70%.
5. Fulfill all financial obligations as outlined in the enroliment agreement.

o Students with an outstanding balance may graduate upon approval of a payment
plan.

o Once financial arrangements are complete, exam paperwork may be submitted
for licensure.
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Licensing Requirements

To obtain licensure through the Utah Division of Occupational and Professional Licensing
(DOPL), graduates must:

1. Receive a diploma from an approved school of cosmetology or barbering.

2. Submit an application for the State Board Examination at least three weeks prior to the
desired exam date.

3. Pay all required state licensing and examination fees.

4. Pass the Utah DOPL written and practical examinations with a minimum score of 70%.

Permit Program Requirements

To obtain a state permit, graduates must complete the required hours for the permit program
and successfully pass the applicable state examination:

e Chemical Hair Services — 270 hours

Hair Cutting — 150 hours

Barbering — 130 hours

Basic Esthetics — 200 hours

Facial Hair Removal — 50 hours
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Motivational Activities

Bonnie Joseph Academy of Cosmetology & Barbering offers a variety of activities and
recognition opportunities designed to motivate students and support academic success
throughout their program.

Honor Roll

Students who maintain a 93% or higher average in written coursework, practical evaluations,
and attendance are eligible for placement on the Honor Roll.

Evaluations occur monthly. Students who qualify receive a Certificate of Honor Roll recognition,
which may be placed in their student portfolio during the advanced phase of their program as
preparation for graduation.

Student Graduation Ceremony

The Academy hosts an annual graduation ceremony each February to honor students who have
graduated or are scheduled to graduate between January 1 and December 31 of the academic
year.

The Academy provides caps, gowns, and invitations for graduates. A professional photographer
is available for individual and group photos, and a school graduation photo is displayed at the
Academy.

Currently enrolled students are encouraged to attend and celebrate graduates.
Student Appreciation

An annual Student Appreciation Event is held to recognize the hard work, dedication, and
professionalism of currently enrolled students.

The Academy provides lunch, prizes, and giveaways for attendees.
Field Trips

Students may participate in scheduled field trips to salons, beauty supply stores, industry
events, nursing homes, and beauty shows.

Field trips are designed to enhance learning in areas such as marketing, current trends, and
community engagement. Participation is based on satisfactory academic and practical
performance.
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Employment Assistance

While Bonnie Joseph Academy of Cosmetology & Barbering does not guarantee employment,
the Academy provides support and resources to assist students and graduates in securing
suitable employment within the beauty and barbering industries.

Employment assistance services include:

e Posting of local job opportunities and industry openings
e Guidance on resume preparation and professional presentation

e Instruction on completing job applications and preparing for interviews

Graduates may request employment assistance at any time after completing their program.
Portfolio Development
During training, students will develop a professional portfolio that may include:

e Certificates of achievement and Honor Roll recognition
e Photographs of completed hairstyles, nail services, and esthetics work
e Certificates from advanced or supplemental training

e A professional resume and letters of recommendation

The student portfolio is designed to showcase skills, creativity, and professionalism and may be
used during employment interviews.

Career Preparation and Industry Networking
The Academy may offer resume workshops and career preparation activities covering:

e Resume writing and formatting
e Interview skills and professional image

e Workplace etiquette and industry expectations
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Career-focused events may be scheduled in which salon owners, managers, and industry
professionals are invited to meet with students and discuss employment opportunities.
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Policy for Discounts and Scholarships

Bonnie Joseph Academy of Cosmetology & Barbering offers discounts and scholarships to
eligible students based on academic performance, attendance, and compliance with school
policies.

Eligibility Requirements
To be considered for a scholarship or discount, students must:

e Submit a completed scholarship application signed by both the student and the Director
e Maintain a minimum 85% attendance rate for each evaluation period
e Keep tuition payments current

e Maintain a minimum 85% cumulative academic average in theory and practical
coursework

e Remain in full compliance with the Academy’s Code of Conduct, Dress Code, and school

policies

Scholarships and discounts are reviewed and awarded each evaluation period.

Students who fall more than one month behind on tuition payments may lose eligibility for
scholarships or discounts for that evaluation period.

Withdrawal or Transfer
If a student withdraws from the Academy or transfers to another institution:

e Any awarded scholarship or discount will be forfeited

e The student will be responsible for repayment of the adjusted tuition balance

Refunds are calculated using the full tuition rate, not the discounted amount.
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Grading System

Bonnie Joseph Academy of Cosmetology & Barbering evaluates student performance through a
combination of theory examinations, practical evaluations, and clinical participation.

Grades are based on written tests and practical skill assessments. Clinic work contributes
toward completion of required services but is not typically weighted in the student’s grade point
average.

Grading Scale

e A —90% to 100% — Excellent

e B —80% to89% — Good

e C —70% to 79% — Satisfactory

e D —60% to 69% — Unsatisfactory

e F — Below 60% — Not Passing

Required Level of Achievement

All students must maintain a minimum 70% grade point average in both theory and practical
coursework to remain in good standing and to qualify for graduation.

A final written examination must be successfully completed prior to graduation.

Students may request grade information from the Academy’s administration.

Pre-Clinjcal 20 hrs, *(optional 10hs, DE) General Sciences 20 hrs, *(optional 10hrs. DE)
® Overview of the curriculum © Human immune system

® Personal, client and salon safety @ Diseases and disorders of the skin

® Aseptic techniques and sanitary procedures ® Bacteriology

e Disinfection and sterilization methods and ® Anatomy

procedures

® Health risks to the Lash & Brow technician
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Business Management_15hrs. *(opti

® Business and salon management
@ Developing a clientele

@ Professional image

® Professional ethics

® Professional associations
® Public relations

® Advertising

® Legal issues

® Malpractice liability

® Regulatory agencies

® Tax laws

® Social media course

Infection Control 20 hrs *(optional 10 brs, DE)

® Sanitation

o Sterilization

® Decontamination
@ Infection control

® Implements, tools and equipment for basic esthetics

Skin Science and Histology 20 hrs *(optional 10 hrs. DE)

eScience of lash and brow
® Analysis of the skin
 Physiology of the skin

® Facials, manual and mechanical

Lash Application 40 *(opti

o Isolation of lashes
® Mapping

@ shaping/ design
@ Taping /set up

® Chemistry for lash & Brow services

Lashes continue 40 hrs *(optional 10 hrs, DE)

® Basic set

o classic fill

® Hybrid full set, Hybrid fill
e Volume full set, Volume fill

® Lash Removal

Lash Pl 40 hrs *(optional 10 hrs. DE)
® Application of Classic set of lashes

@ Application of artificial eyelash strips

o Arching of the eyebrows

e Tinting of the eyelashes and eyebrows

Waxing 10 hrs “(optional § hrsDE)

® Temporary removal of hair by waxing of the eyebrow

Brow Lamination and Tinting 35hrs *(optional 17.5 hrs DE)

o tinting the lashes and brows
® Jaminations, perming the lashes and brows

o tweezing the brows

Utah examination review for Estheticians 10 *(optional Shrs. DE
*Total 1+10

135 Distant Education hrs. are optional
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Cosmetology Program

Program Length: 1,250 Clock Hours
Distance Education: Up to 50% of theory hours may be completed through Distance Education

Program Description

The Cosmetology Program is designed to prepare students for entry-level employment in the
cosmetology industry and for successful completion of the Utah State Board Examination.

The program provides training in theory and practical skills related to hair design, skin care, nail
technology, business management, sanitation, safety, and professional development.

Instruction includes classroom theory, mannequin practice, live model services, and supervised
clinical experience.

Curriculum Overview
Instruction includes, but is not limited to, the following subject areas:

e Infection control, sanitation, and safety

e Anatomy and physiology

e Chemistry related to cosmetology

e Haircutting, styling, and design

e Hair coloring, lightening, and chemical services
e Skin care and basic esthetics

e Nail technology

e Business management and professional development

Graduation Requirements
To graduate from the Cosmetology Program, students must:

e Complete all 1,250 required clock hours
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e Successfully complete required practical performances and evaluations
e Maintain a minimum 70% GPA
e Pass the final written examination

e Fulfill all financial obligations
Licensing Requirements

Graduates must pass the Utah Division of Occupational and Professional Licensing (DOPL)
written and practical examinations to obtain licensure as a Cosmetologist.
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Basic Esthetics Program

Program Length: 200 Clock Hours
Distance Education: Up to 50% of theory hours may be completed through Distance
Education

Program Description

The Basic Esthetics Program is designed to prepare students for entry-level employment as a
licensed Esthetician and for successful completion of the Utah State Board Examination.

The program focuses on foundational esthetics theory and practical skills, including skin care
treatments, sanitation, safety, and professional development.

Instruction includes classroom theory, mannequin practice, live model services, and supervised
clinical experience.

Curriculum Overview
Instruction includes, but is not limited to, the following subject areas:

e Infection control, sanitation, and safety

e Anatomy and physiology of the skin

e Skin analysis and treatments

e Facials, massage, and basic skin care services
e Hair removal techniques

e Cosmetic chemistry

e Business management and professional ethics

Graduation Requirements
To graduate from the Basic Esthetics Program, students must:

e Complete all 200 required clock hours
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e Successfully complete required practical performances and evaluations
e Maintain a minimum 70% GPA
e Pass the final written examination

e Fulfill all financial obligations
Licensing Requirements

Graduates must pass the Utah Division of Occupational and Professional Licensing (DOPL)
written and practical examinations to obtain licensure as a Basic Esthetician.
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Master Esthetics Program

Program Length: 1,200 Clock Hours
Distance Education: Up to 50% of theory hours may be completed through Distance Education

Program Description

The Master Esthetics Program is designed to prepare students for advanced careers in
esthetics and for successful completion of the Utah State Board Master Esthetics Examination.

The program provides advanced training in skin care theory and practical skills, including the
use of advanced esthetic equipment, treatments, and procedures, while emphasizing sanitation,
safety, and professional standards.

Instruction includes classroom theory, advanced practical application, live model services, and
supervised clinical experience.

Curriculum Overview
Instruction includes, but is not limited to, the following subject areas:

e Advanced skin analysis and treatments

e Infection control and advanced sanitation procedures
e Anatomy, physiology, and histology of the skin

e Chemical exfoliation and advanced skin care services
e Use of advanced esthetic devices and equipment

e Makeup application and advanced facial techniques

e Business management, ethics, and professional development

Graduation Requirements
To graduate from the Master Esthetics Program, students must:

e Complete all 1,200 required clock hours
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e Successfully complete required practical performances and evaluations
e Maintain a minimum 70% GPA
e Pass the final written examination

e Fulfill all financial obligations
Licensing Requirements

Graduates must pass the Utah Division of Occupational and Professional Licensing (DOPL)
written and practical examinations to obtain licensure as a Master Esthetician.
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Nail Technology Program

Program Length: 300 Clock Hours
Distance Education: Up to 50% of theory hours may be completed through Distance
Education

Program Description

The Nail Technology Program is designed to prepare students for entry-level employment as
licensed Nail Technicians and for successful completion of the Utah State Board Examination.

The program provides instruction in nail care theory, practical skills, sanitation, safety, and
professional conduct necessary for employment in salons and related settings.

Instruction includes classroom theory, mannequin practice, live model services, and supervised
clinical experience.

Curriculum Overview
Instruction includes, but is not limited to, the following subject areas:

e Infection control, sanitation, and safety

e Nail anatomy and physiology

e Manicuring and pedicuring techniques

e Artificial nail applications and enhancements
e Nail art and design

e Chemistry related to nail technology

Business practices and professional ethics

Graduation Requirements
To graduate from the Nail Technology Program, students must:

e Complete all 300 required clock hours
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e Successfully complete required practical performances and evaluations
e Maintain a minimum 70% GPA
e Pass the final written examination

e Fulfill all financial obligations
Licensing Requirements

Graduates must pass the Utah Division of Occupational and Professional Licensing (DOPL)
written and practical examinations to obtain licensure as a nail technician.
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Lash & Brow Program

Program Length: 270 Clock Hours
Distance Education: Up to 50% of theory hours may be completed through Distance
Education

Program Description

The Lash & Brow Program is designed to prepare students for entry-level employment in lash
and brow services and for successful completion of the Utah State Board Examination where
applicable.

The program focuses on specialized training in lash application, brow design, sanitation, safety,
and professional standards required for the industry.

Instruction includes classroom theory, mannequin practice, live model services, and supervised
clinical experience.

Curriculum Overview
Instruction includes, but is not limited to, the following subject areas:

e Infection control, sanitation, and safety

e Lash application techniques and removal

e Brow shaping, tinting, and lamination

e Skin analysis related to lash and brow services
e Client consultation and service protocols

e Professional ethics and business practices

Graduation Requirements
To graduate from the Lash & Brow Program, students must:

e Complete all 270 required clock hours

e Successfully complete required practical performances and evaluations
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e Maintain a minimum 70% GPA
e Pass the final written examination

e Fulfill all financial obligations

Licensing Requirements

Graduates must complete all state-required examinations and licensing procedures applicable
to lash and brow services through the Utah Division of Occupational and Professional Licensing

(DOPL).
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Barbering Program

Program Length: 1,000 Clock Hours
Distance Education: Up to 50% of theory hours may be completed through Distance
Education

Program Description

The Barbering Program is designed to prepare students for professional barbering careers and
for successful completion of the Utah State Board Barbering Examination.

The program provides comprehensive training in barbering theory, practical skills, sanitation,
safety, and professional conduct required for employment in barber shops and related settings.

Instruction includes classroom theory, mannequin practice, live model services, and supervised
clinical experience.

Curriculum Overview
Instruction includes, but is not limited to, the following subject areas:

e Infection control, sanitation, and safety

e Haircutting with shears, clippers, and razors

e Shaving and facial hair design

e Hair coloring and chemical services (as applicable)
e Skin care related to barbering services

e Client consultation and professional communication

Business practices and professional ethics

Graduation Requirements
To graduate from the Barbering Program, students must:

e Complete all 1,000 required clock hours
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e Successfully complete required practical performances and evaluations
e Maintain a minimum 70% GPA
e Pass the final written examination

e Fulfill all financial obligations
Licensing Requirements

Graduates must pass the Utah Division of Occupational and Professional Licensing (DOPL)
written and practical examinations to obtain licensure as a Barber.
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Hair Design Program

Program Length: 1,000 Clock Hours

Distance Education: Up to 50% of theory hours may be completed through Distance
Education

Approval Status: Pending approval by applicable regulatory agencies

Program Description

The Hair Design Program is designed to prepare students for careers focused on hair design
services and for successful completion of applicable state licensing examinations upon
approval.

The program emphasizes technical hair skills, sanitation, safety, and professional development
related to hair design services in salon environments.

Instruction includes classroom theory, mannequin practice, live model services, and supervised
clinical experience.

Curriculum Overview
Instruction includes, but is not limited to, the following subject areas:

e Infection control, sanitation, and safety

e Haircutting and styling techniques

e Hair coloring, lightening, and chemical services
e Chemical relaxing and texturizing

e Hair extensions and advanced styling

e Client consultation and service protocols

e Business management and professional ethics

Graduation Requirements

To graduate from the Hair Design Program, students must:
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e Complete all 1,000 required clock hours
e Successfully complete required practical performances and evaluations
e Maintain a minimum 70% GPA

e Pass the final written examination

Fulfill all financial obligations

Licensing Requirements

Graduates must meet all licensing requirements established by the Utah Division of
Occupational and Professional Licensing (DOPL) upon program approval.
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Financial Aid

Bonnie Joseph Academy of Cosmetology & Barbering participates in federal financial aid
programs for eligible students.

Financial aid is available to qualified students who meet all eligibility requirements as
determined by the U.S. Department of Education.

Eligibility and Application
Students seeking federal financial aid must:

e Complete the Free Application for Federal Student Aid (FAFSA)
o Meet all federal eligibility requirements
e Be enrolled in an eligible program

e Maintain satisfactory academic progress

The Academy’s FAFSA School Code is 0421680.

Financial aid awards are based on eligibility, program enroliment, and availability of funds.
Financial aid counseling is available through the Financial Aid Office to assist students with the
application process and understanding their award.

Students are encouraged to contact the Financial Aid Office for detailed information regarding
financial aid programs, eligibility, and deadlines.
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Refund Policy

Bonnie Joseph Academy of Cosmetology & Barbering maintains a fair and equitable refund
policy in compliance with applicable state and federal regulations.

If a student withdraws, terminates enroliment, or is dismissed prior to completion of the program,
refunds are calculated based on the student’s last date of attendance and the portion of the
program completed.

Refund Calculation

e Tuition refunds are calculated using the pro rata portion of the program completed

e The percentage of the program completed is determined by dividing the number of clock
hours completed by the total number of program hours

e Refunds are based on the full tuition rate, not discounted tuition

All refunds are issued within the timeframe required by applicable regulations.
Non-Refundable Fees
The following fees are non-refundable once incurred:

e Application fee
e Registration or enroliment-related fees

e Books, supplies, kits, or uniforms once issued

Return of Federal Financial Aid Funds

If a student receiving federal financial aid withdraws, the Academy will calculate the return of
Title IV funds in accordance with federal regulations. Unearned financial aid funds will be
returned to the appropriate federal programs as required.

Students may be responsible for any balance remaining after the return of federal funds.

Students are encouraged to contact the Financial Aid Office for specific information regarding
refunds and financial obligations.
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School Rules and Regulations

Bonnie Joseph Academy of Cosmetology & Barbering maintains rules and regulations to ensure
a safe, professional, and effective learning environment for all students.

Students are expected to comply with all school policies, standards of conduct, and applicable
laws while enrolled.

Attendance and Punctuality

Regular attendance and punctuality are essential to student success. Students are expected to
attend all scheduled classes and clinical sessions.

Excessive absences, tardiness, or failure to complete required make-up work may result in
disciplinary action, including probation, suspension, or dismissal.

Professional Conduct

Students must conduct themselves in a professional, respectful manner toward instructors, staff,
clients, and fellow students at all times.

Unprofessional behavior, including disruptive conduct, harassment, or insubordination, will not
be tolerated.

Dress Code and Personal Appearance

Students are required to maintain a professional appearance consistent with industry standards
and the Academy’s dress code.

Uniforms must be clean, properly fitted, and worn as required. Personal grooming and hygiene
are essential in a clinical learning environment.

Safety and Sanitation

Students must adhere to all safety, sanitation, and infection control procedures as instructed.
Failure to follow safety protocols may result in disciplinary action.

Use of Equipment and Facilities

Students are responsible for proper use and care of Academy equipment, tools, and facilities.
Damage caused by misuse or negligence may result in financial responsibility.

Disciplinary Action
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The Academy reserves the right to impose disciplinary action, up to and including dismissal, for
violations of school policies or conduct standards.

BJA School Catalog 43



Grievance Policy and Procedure

Bonnie Joseph Academy of Cosmetology & Barbering is committed to resolving student
concerns in a fair, timely, and respectful manner.

Students are encouraged to address concerns or complaints promptly through the Academy’s
grievance process.

Grievance Procedure

1. A student should first attempt to resolve the concern informally by discussing the issue
with the appropriate instructor or staff member.

2. Ifthe issue is not resolved, the student may submit a written grievance to the Campus
Director outlining the nature of the complaint and desired resolution.

3. The Campus Director will review the grievance and provide a written response within a
reasonable timeframe.

4. If the student is not satisfied with the resolution, the grievance may be escalated to
school administration for further review.

5. All grievances and resolutions will be documented and maintained in the student’s file.

Accreditation and Regulatory Complaints

If a student believes a grievance has not been satisfactorily resolved by the Academy, the
student may submit a complaint to the appropriate regulatory or accrediting agency:

Utah Division of Occupational and Professional Licensing (DOPL)
160 East 300 South, P.O. Box 45805

Salt Lake City, UT 84145

Phone: (801) 530-6628

Website: https://dopl.utah.gov

National Accrediting Commission of Career Arts & Sciences (NACCAS)
3015 Colvin Street

Alexandria, VA 22314

Phone: (703) 600-7600

Website: www.naccas.org
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Class Start Dates

| Dates 2026
January 6, 2026

February 3, 2026

march 3, 2026

April 14,2026

May S, 2026

June 2, 2026

July 7, 2026
August 4, 2026
September 1,2026
October 6, 2026
November 3, 2026

December 13, 2026

Dates 2027
January 5, 2027

February 2, 2027
March 2, 2027

April 6,2027
May 4, 2027

June 1, 2027

July 6, 2027
August 3, 2027
September 7, 2027
October S, 2027
November 2, 2027

December 7, 2027

Dates 2028
January 4, 2028

February 1, 2028
March 7, 2028

April 4, 2028
May 2, 2028

June 6, 2028

July 4, 2028
August 1, 2028
September 5, 2028
October 3, 2028
November 7, 2028

December S, 2028

Dates 2029
January 2, 2029

February 6, 2029
March 6, 2029

April 3,2029
May 1, 2029

June 5,2029

July 3,2029
August 7, 2029
September 4, 2029
October 2, 2029
November 6, 2029

December 4, 2029
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Programs 2026 Starting January 6, 2026

Program Total Tuition
Lash & Brow 270 hrs $6,750.00
Barber 130 hrs $50000
$5500.00
Haircutting Specialist 150 hrs
Master Barber 1,000 hrs $15,000.00
Master Hair Design 1,000 hrs $15,000.00
Nails 300 hrs $4,500.00
Cosmetology 1,250 hrs $18,750.00
Chemical Hair Specialist 270 hrs $6,750.00
Basic Esthetics 200 hrs $6,000.00
Facial Hair Removal SO hrs $1,500.00
Master Esthetics 1,200 hrs $18,000.00
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Tuition

Application Fee

Books, Supplies, & Kit
Technology Fee
Locker/Cart Rental Fee
Total Cost

Additional Fees

Item
Copy of Permanent Record

Termination/Withdrawal Fee
Replacement Name Tag
Replacement Uniform

State Board Practical Exam Fee

State Board Written Exam Fee

Amount

$6750
$100.00
$1000
$50.00
$50.00

$7,950.00

Fee
$2.00 per page
$150.00
$25.00
$50.00

$98.00

$87.00
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